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Ilos0:xxenue
00 3JIEKTPOHHOM KJIACCHOM 3KypHaJie
B BOY r.Omcka «Cpeansisi o6ueodpazoBarebHasi mKoja Ne 80»
1. O6uue MoJI0XKEHHA
1.1. Hacrosimmee ITonmoxeHne 00 SIEKTPOHHOM KJIACCHOM JXXypHaie B BOY
r.Omcka «Cpenmsisi o6meobpasosarenbhas mxona Ne 80» (manee - Ilonmoxenue)
paspaboTaHo Ha ocHoBaHHH De/epabHOrO 3aKoHa 0T 29.12.2012 Ne 273-03 «O6
o6pasoBanuu B Poccuiickoit ®enepanun»; PenepanbHoro 3akoHa Poccmiickon
®eneparpu ot 27.07.2006r Ne 152-P3 «O nepcoHANBHBIX JaHHBIX» B peaKIiy OT
2 uronst 2021 ropa; ITucema Muno6praayku Poccuu ot 15.02.2012r. Ne AIT-147/07
«O MeTonMYeCKHuX PEKOMEHMAAIMAX 10 BHEIPEHUIO CHCTEM BEICHHUS >KypHAJIOB
yCIIEBAEMOCTH B 3JIEKTPOHHOM BHUZIE» C M3MECHEHHUSMHU OT 21.10.2014r; Ilucsma
®depepanbHOro areHTcTBa no obpaszoBanmio ot 29.07.2009r Ne 17-110 «O6
oOeclieueHUH 3alUTHl NEPCOHANBHBIX NaHHBIX»; IlucemMa MuHOOpHayKH OT
13.08.2002 r. Ne 01-51-088-mm «O6 opraHu3alMd  HCIOJIB30BAHHUS
MH(QOPMAIMOHHEIX M KOMMYHHKAIIMOHHBIX PEcypcoB B 00IIe00pa3oBaTebHBIX
yupexaeHuax»; PenepansHoro 3akoHa Poccuiickoit ®@enepanuu ot 27.07.2006
Ne149-®3 «O6 wuHbopMmanuu, WHOOPMALMOHHBIX TEXHOJOTHAX M O 3alluTe
napopmanuu» ¢ usMeHenuwsmMu oT 02.07.2021r; Ilpukasom MuHuCTEpCTBA
37]paBOOXPaHEHHs M CONUaIbHOTO pa3BuTHA Poccuiickoii ®enepaiyu ot 26 aBrycra
2010 roma Ne761 «O6 yrBepxkaenuns EQuHOT0 KBaIH(pUKAOHHOIO CIIPABOYHUKA
JNOJDKHOCTEM  pYKOBOOHUTEJEW, CIENUAIMCTOB M CIyXallux»,  pasjeln
«KBanuuKaMOHHbIE XapaKTEPUCTHKH JOIDKHOCTEH pabOTHUKOB 00pa30BaHus, B
KOTOPOM TOBOPHMTCS, YTO B JOJDKHOCTHBIE OOS3aHHOCTH Y4YHTENIS BXOIUT
«OCYILIECTBJIEHHE KOHTPOJBHO-OLICHOYHOH JEeATEeNbHOCTH B 00pa3soBaTebHOM
TIPOLECCE C HCIONB30BAHHEM COBPEMEHHBIX CIOCOOOB OIEHMBAHMS B YCIIOBHSX
MH(bOPMAIHOHHO-KOMMYHHKAILIMOHHBIX TEXHOJNOTH (BeleHHE dIeKTPOHHBIX HOpM
JIOKYMEHTAl[il, B TOM YHCIE€ 3JEKTPOHHOrO JKypHaja H JHEBHUKOB
oOyugaroruxcs)», B pegakuun ot 31.05.2011 roxa.
1.2. Omnexrponnsiii xypHan (OXK) sBIsSEeTCs rocylapCTBEHHBIM HOPMAaTHBHO-
(HMHAHCOBBIM JOKYMEHTOM U BeJEHHE €ro 00s3aTeNbHO JUIS KaXIOro YYUTels U
knaccHoro pykosoautens BOY r.Omcka «Cpennss obmeobpa3oBaTebHas IKOJa
Ne 80» (manee - mikona).
1.3. DIeKTPOHHBIM KJIACCHBIM XyPHAJIOM Ha3bIBa€TCs KOMIUIEKC IIPOrPaMMHBIX
CpEICTB, BKIIIOYAIOIKi 6a3y JaHHBIX U CPEACTBA JOCTYIa K HEH.
1.4. DneKTPOHHBIM KIaCCHBIH XKypHaJI CIy>KHT JUlsi PELICHHUs 3a/1a4, OIMCAaHHBIX B
1. 2 Hactosmero [lonoxxenus.



1.5. Hacrosmee IlonoxeHue ycTaHaBIUBaeT e€IUHBbIE TPeOOBaHUS IO BEICHHIO
3JIeKTPOHHOIO XypHajla yCreBaeMoCTH/ 3JEKTPOHHOIO JIHEBHHMKA 00yYaroulerocs
(DXK/D]T), ompenenseT IOHATHS, LENH, TPeOOBAaHMsS, OpPraHM3alMIO M paboTy
3JIEKTPOHHOT'O KJIACCHOTO XYypHaja IIKOJIBI.

1.6. DJEKTPOHHBIN XypHAI JOJDKEH NOANEPKUBATHCS B AKTyaJIbHOM COCTOSIHUH.
1.7. Tlonw3oBaTensiMH 3JEKTPOHHOTO J>KypHajla SBISIOTCSA: aIMHHHCTpALUs
IIKOJIBI, YIHUTEIs, KIACCHBIE PyKOBOJHUTEIH, 00yJaroIuecs: i POAMTENIH.

1.8. DJEKTPOHHBIH XypHAI SBJISETCS YaCThIO HH(YOPMaIMOHHO-00pa30BaTeIbHOM
CHCTEMBI IIIKOJIBI.

1.9. B cinyuyae HeBbIoONHeHHs AaHHOrO IlonoxeHMs aIMUHMCTpALUS [IKOJBI
WMeeT IIpaBO HajaraTh [JUCLUIUIMHAPHBIE B3BICKaHMA B YCTaHOBJICHHOM
JNEeHCTBYIOIIMM 3aKOHOIaTEIbCTBOM IOPSIZIKE. |

2. 3agaum, pemaeMbie ¢ NOMOIIBIO 3JIEKTPOHHOIO KJIACCHOIO JKypHAaJja
DnekmpoHHbIll HCYPHAN UCNONLIYEMCA ONS PEULEHUS CE0YIOUUX 300aY.
2.1. XpaHeHHe JaHHBIX 00 YCIIeBaeMOCTH U MOCEIaeMOCTH 00yJaroIuXCsl.
2.2. BsiBox uHdopMaIHH, XpaHsamencs B 6a3e JaHHBIX, Ha 6yMaXXHBIH HOCUTENb
171t ohOpMIIEHHS B BHJIE JOKYMEHTA B COOTBETCTBUH C TpEOOBaHUAMH POCCHHACKOIO
3aKOHOJIaTeNIbCTBA.
2.3. OmepaTHBHEIM JOCTYI K OLIEHKaM 3a BECh IIEPUOJ] BEICHHMS JKypHaJa 10 BCEM
peaMeTaM B 1r000e BpeMsi.
2.4. ABTOMaTH3anMs CO3JAHHS TIEPUOJMYECKMX OTYETOB y4YHTENeH H
a/IMIHHCTpPALIUY.
2.5. CsoeBpeMeHHOe HHGOPMHPOBAHUE POJUTENICH IO BOIIPOCAM yCIIEBAEMOCTH
¥ TIOCEIAEMOCTH UX JEeTeH.
2.6. KoHTpons BHINOJIHEHUS 0O0pa30BaTEIbHBIX IPOrpaMM, YTBEPXKIECHHBIX
y4eOHBIM IUIAHOM Ha TeKyIIUi y4eOHBIH roj.
2.7. Co3nanue equHO 6a3bl KaJIeHAAPHO-TEMATUYECKOIO IUIAHUPOBAHUS 110 BCEM
y4eOHBIM IIpeMeTaM U NapaulelsiM KJIacCoB.
2.8. Co3nmaHue ¥ peajr3anus JUCTaHIIMOHHBIX y4eOHBIX KYPCOB.
2.9. Cospanue moptdhoo o0yJaromyxcs, Nearoros.
2.10. Co3panue yciaoBuil s ACTAHIIMOHHOIO KOHCYJIBTHPOBAHHUS 3a00NEBIIMX
neTei.
2.11. Pa3paboTka ¥ MpoBeJeHHE DUArHOCTUYECKHX M TECTOBBIX PaboT C IEIBIO
IIPOMEXYTOYHOTO ¥ HTOrOBOTO KOHTPOJIS.
2.12. ABroMaTu3aiys Co3JaHus MPOMEKYTOUYHBIX U UTOTOBBIX OTYETOB yUHUTENIEH-
NpeAMETHUKOB, KIIACCHBIX PyKOBOAMTENIEH ¥ aIMUHHUCTPALIMH.
2.13. OGecreyeHre BO3MOXHOCTH TIPAMOro OOIIEHUS MEXAy YYUTEISIMH,
aJIMHHUCTpaLMeH, PONWTENIIMA M OOYJAaIOIIMMHUCS BHE 3aBHCHMOCTH OT HX
MECTOIIOJIOKEHUSI.

3. IlpaBujia 1 NOPSIAOK pPadoThl € JEKTPOHHBIM KJIACCHBIM Ky PHAJIOM
3.1. Aamuuucrpatop I ycraHaBIMBae€T IporpaMmHoe obecredeHue,
HeoOXoquMoe Uit paGoThI 3JIEKTPOHHOTO JKypHaa, U o0eclieuynBaeT HayIexaliee
(GYHKIIMOHHUPOBaHHE CO3JAHHOM NMPOrpaMMHO-aINIapaTHON CPesl.



3.2. Tlonp30BaTreny MOJYYaArOT PEKBU3UTHL JIOCTYNA K 3JIEKTPOHHOMY XYpHAly B
CIIEAVIOIEM ITOPSIIKE:

. VuuTens, KI1acCHbIe PyKOBOAUTENH, aIMUHUCTPALMs MIOIy4aroT PEKBU3UTEI
IocTymna y agMuuucrpatopa 7K.
. Pomutenu u oOydaroImuecss CaMOCTOSTENBHO PETHCTPUPYIOTCS B CHUCTEME

3JIEKTPOHHBIH XKypHaJ/3JeKTpOHHBIN JHEBHUK (D2K/D]1).

3.3. KiaccHble PyKOBOIMTEIH CBOEBPEMEHHO 3allOJHAIOT XXypHAlI M CIENAT 3a
JIOCTOBEPHOCTBIO JaHHBIX 00 OOydJaroIUXCs M MX POJUTEIIX B COOTBETCTBHH C
UHCTPYKLIUEH.

3.4. VYuurens aKKypaTHO M CBOEBPEMEHHO 3aHOCAT MIaHHBIE 00 Yy4eOHBIX
nporpaMMax M HMX IPOXOXIEHHH, 00 yCIIeBaeMOCTH M IIOCENIaeMOCTH
o0ydJaronuxcs, JOMaITHUX 33/IaHUAX B COOTBETCTBUH C HHCTPYKIHEH.

3.5. 3amMecTHTeNIH TUPEKTOpa IIKOJBI OCYILECTBISIIOT NEPUOANIECKUNA KOHTPOIIb
3a BelleHHEM 3JIEKTPOHHOIO XXypHaJla, COAEpKallliii NpOLEeHT y4acTHs B pabote,
IPOLIEHT O0YYAIOIIMXCS, HE HUMEFOIIUX OLEHOK, IPOLIEHT 00yYJaroniXcsl, UMEIOIIUX
OOHY OIIEHKY, 3alliCh JOMAIHEr0 3aJaHus, ydeT NpoieHHOro y4eGHOro
MaTepHaa.

3.6. Ponutenu u obydaromuecss IMEIOT JOCTYII TOJIBKO K COOCTBEHHBIM JaHHBIM
1 ucnonb3yroT IXK/D]] ayis ero mpocMoTpa B COOTBETCTBHH C HHCTPYKIUEH.

4. IIpaBa, 00s13aHHOCTH
4.1. Ilpaga:
4.1.1. Bce monp3oBaTeld HMEIOT MPaBO AOCTyNa K 3JIEKTPOHHOMY JXypHaILy
€XXEHEBHO U KPYTJIOCYTOYHO.
4.1.2. Bce monp3oBaTeNy HWMEIOT NpPaBO HA CBOEBPEMEHHBIE KOHCYJBTALMH IIO
BOIpOcaM paboTHI C 3JIEKTPOHHBIM JKypHAJIOM.
4.1.3.1lo pesynpTaTaM NpPOBEpPKH AIMHUHUCTPATOpP, YYWTENS M KIACCHBIE
PYKOBOJUTEM BIpaBe pacCUMTHIBATh II0 HTOraM Yy4deOHBIX IIEpHOJOB Ha
NpeMHAIbHOE BO3HArpaXKIeHue B npezenax GoHa oIiaTel TpyAa.

EHECKTOE HIKOJIbI HMEET npaBo:

. Ha3HayaTh COTpYIHHKOB IIKOJMBl Ha WCIOJNHEHUS O0Os3aHHOCTEHl B
COOTBETCTBHUH C JAHHBIM IIOJIOKEHHUEM;
. O6o3Ha4aTh TeMBI I 00CYXXIEeHHUs, Kacarouuecs yaeOHO-BOCIIUTATEIbHON

NEsTeIbHOCTH, U Ipoliecca yIpaBIeHUs IKOJIOH;

3amMecTHTEIb JUPEKTOPA HMeeT PAaBo:

. [TomyyaTh  CBOEBpEeMEHHYI0  HHAWBHIAYaJIbHYIO  KOHCYJIBTALUIO Y
apmuHucTpaTopa XK mo Bompocam paboTsI € 37IEKTPOHHEBIM XYPHAJIOM;

. Obcyxnare OOyr0 TeMy, Kacaloulylocss y4eOHO-BOCIHTATENHLHOM
NesITeTbHOCTH, U Mpoliecca yIpaBIeHus IIKOJIOH;

. CoctaBnaTh npeacTaBieHre JUPEKTOPY MIKONY Ha MPEeMUPOBAHUE yUUTEEH
IO pe3yJibTaTaM paboThI C IEKTPOHHBIM XKYPHAJIOM.

Onepartop cucrembl AUC «3aunciieHne» HMeeT NpaBo:

. [TomyyaTh  CBOEBpPEMEHHYI0  WHAMBHIAYAIbHYIO  KOHCYJBTALUIO Y
anmuHKcTpaTopa DX mo BompocaM paboTsI € 3JIEKTPOHHBIM )KypHAJIOM;

. O6cyxmare JOOyI0 TeMy, Kacalollylocsi yd4eOHO-BOCIUTATEIBHOM




-

IesITebHOCTH, M IIpoliecca YIpaBlIeH s IKOJIOH;

AnmununcrpaTtop no I7K/3/I umeer npaBo:

. O6cyxnmaTh mobylo TeMy, Kacalomylocss —y4eOHO-BOCHHMTATeIbHOU
IeSTEeNBHOCTH, U MPOLIECca YIIPaBICHHUS HIKOJIOH;

. CoCTaBIATh IPeCTABICHHE UPEKTOPY KOy Ha IIPEMHPOBAHUE yIUTENIeH
10 pe3yJibTaTaM paboTHI C JIEKTPOHHBIM JXyPHAJIOM.

. O6CYyIaTh M BHOCHTh INPEMIOKEHHS IO YIy4YNIEHHIO paboTH C
3JIEKTPOHHBIM XXyPHAJIOM U JHEBHHUKOM.

ThIOTOpP HMeEET NPaBo:

. O6CyXknaTh M BHOCHTh [PEJIOKEHHS II0 YIyYlIeHHIO paboTel C
3IIEKTPOHHBIM XXyPHAJIOM U JHEBHUKOM.

Yuureb-n peAMETHHK HMEET NpPaBo:

. I[TonyyaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO Yy aAMuHHCTparopa JXK mo
BOIIpOcaM paboThI € 3JIEKTPOHHBIM XKYPHAJIOM;
. ®opMUpOBaTH CBOM  OJICKTPOHHBIE  y4eOHBIE  KypChl, HTOTOBEIC,

IPOMEXYTOYHBIE W KOHTPOJIBHBIE TECTOBbIE PabOTBI M MCIOJB30BAaTh HX IPH
IPOBE/ICHUU YPOKOB;

. O6cyxaaTh JmoOyl0 TeMy, Kacalomlylocs y4eOHO-BOCIHUTATEIbHOM
IEeATENBHOCTH M IIPOIIecca yIpaBlIeHUs IIKOJIOM;

. O6GcyXaaTh ¥ BHOCHTh MPEMUIOKEHHS IO YIyYlIeHHIO paboTsl C
3JIEKTPOHHBIM YXYPHAJIOM U JHEBHUKOM;

. IIpy CBOEBpEMEHHOM, IIOJTHOM U Ka4eCTBEHHOM 3allOJIHEHUH JJIEKTPOHHOTO
KypHana (pOpMHpOBaTh OTYETHI IO paboTe B 3yeKTpOoHHOM Bujie: KanenmapHo-
TeMaTH4YecKoe IUIaHMpoBaHMe; MITOrM yCIeBaeMOCTH IO MPEAMETY 3a y4eOHBIH

nepuox; OT4YeT ydyHWTENA-NIPEAMETHHKA IO OKOHYAHHM Yy4YeOHBIX MEPUOJOB H
HUTOTOBBIN;

. Co3zaBaTth U IMy6IMKOBATh OOBSBICHHS Ha SJIEKTPOHHOM JOCKE O0bABIICHUI;
. BecTu THM4YHOE 3JIEKTPOHHOE OPTQOIIHO.

KnaccHblii pYKOBOAHTE/IbL HMEET NPaBo:

. ITomy4aTh CBOEBPEMEHHYIO KOHCYJIbTAlMIO y aJMHMHHCTparopa XK mo
BOIpocaM paboThI C AIEKTPOHHBIM XYPHAJIOM,;

. O6cyxaaTh moOyr0 TeMy, Kacalomlylocs y4eOHO-BOCIHTATENbHOM
JEeATENHHOCTH | IIpOLiecca YIpaBIeHHUs KOO,

. I[pu cBOEBpeMEHHOM, IIOJHOM M KaYeCTBEHHOM 3aIIOJIHEHHH 3JIEKTPOHHOTO

XypHalIa y4HTeIIMH-IPEIMETHHKaMH (OpMHUpOBaTh OTYETHl IO paboTe B
3MeKTpoHHOM BHae: OTder o0 IIOCEIaeMOCTH Kiacca (10  Mecslam);
IIpeBapHUTENBHBINA OTYET KIACCHOTO PYKOBOAMTENs 3a yueOHbIM mepuon; Oryer
KJIACCHOTO PYKOBOIMTENS 3a yd4eOHbI mepuoj; Mrorn ycmeBaeMoCTH Kiacca 3a
yue6HbIi nepros; CBoHAas BEAOMOCTh y4eTa yCIIeBaeéMOCTH 00y JarouXcs Kiacca;
CBojiHast BEIOMOCTD y4eTa I10CEIIaeMOCTH.

. @opmupoBate npu HeobxomumocTd «VHQOpMaNMOHHOE NHCHEMO A
pomutenei» B OyMaXHOM BuAe Ui BKICHBaHHA B OOBIYHBIA JIHEBHHK
o0yyaromierocs; ‘

. Co3zaBaTh U IMy6IMKOBATH OOBSIBICHHS Ha JJIEKTPOHHOM HOCKe OOBABIICHUI,
4.1.4. BecTH TUYHOE 3JIEKTPOHHOE TOPTHOIIHO.



4.2. QOOs3aHHOCTH:

glfl PEKTOP IKOJIbI, 00s13aH:

. Pa3pabaTeiBaTh M yTBepXJaTh HOPMAaTHBHYIO M HHYIO JOKYMEHTAILIHIO
obpa3oBaTeIbHON OpraHu3alyy 1Mo BeaeHuo XK/ /1;

. OcymecTBisaTh KOHTpOIH 32 BegeHueM OXK/J]1 He pexxe 1 pasa B 4eTBEpTb.

. Co3naTe Bce HEOOXOAMMBIE YCIIOBHS IJIsl BHEPEHHS U 00ecredeHus paboThl

3JIEKTPOHHOIO JXKypHajla B y4eOHO-BOCIIMTATENbHOW NEesATEBHOCTH H IpoIecce
YIIpaBJIEHHS LIKOJIOH;

. IIpexycmarprBaTh AeHE)XXHOE BO3HArpaXkIeHUE B mpenenax (OHAa OIUIATHI
TPyZJa y4MTeJell M KIACCHBIX PYKOBOJAUTENEH B Clly4ae JOJDKHOI'O HCIIOJIHEHHMS
IPaBHJI M IOPsIIKa pabOTHI C 3IEKTPOHHBIM JKypHAJIOM MPH HAYUCIIEHWH IPEMUHU
(CTEMYJMPYIOIIMX BBITUIAT), C yYETOM HX Harpy31<u IIpu paboTe C CHCTEMO.
3amMecTHTeIH IMPEKTOPA 00SI3aHbI:

. CoBMeCTHO ¢ IpyrMMH aIMUHUCTPATUBHBIMU COTPYAHUKAMH pa3pabaThiBaTh
HOPMaTHBHYIO 6a3y y4e6Ho#t fesTeabHOCTH Ui BeaeHus DXK/D]1 s pasmenieHus
Ha caiiTe 06pa3oBaTebHON OpraHU3allHy;

. IlpoBepsaTs HamMuue KaJeHAApHO-TEMAaTHYECKOrO IUIAHHPOBAHHA B
3JICKTPOHHOM )KypHajle IIKOJIbI Y y4YHTeNIeH NpeJMEeTHUKOB I0 Hayajga y4eGHOro
roja;

. KoHTpomupoBaTh CBOEBPEMEHHOCTh 3allOJHEHHS SJIEKTPOHHOIO >KypHaja
YUUTEISIMUA-TIPEAMETHUKAMHU U KIIACCHBIMH PYKOBOJUTENSIMH C ITOMOIIbI0 «OT4yeTa
0 JIOCTyIIE K KJIACCHOMY XYPHAITy»;

. CospaBath U My6IMKOBaTh OOBSIBICHUS HA 3JIEKTPOHHOM JOCKE OOBSIBICHHUI
O BPEMEHH M MECTEe KJIACCHBIX COOpaHHWH, H3MEHEHUSX B PACIHMCAHUM M JPYIoH
OIepaTHBHOM HHPOPMAIMH I yUuTeleH, 00yqarommxcs U poauTeNnei;

. AHanu3upoBaTh JaHHEIE II0 Pe3yIbTaTHBHOCTH YYeOHOM JeSTENHOCTH 1 IIPH
HeoOXOMUMOCTH (OPMHPOBATH HEOOXOAMMEIE OTYETH B 6yma>KH0M BUZIC 1O
OKOHYAHHMIO Y4€OHBIX IEPHOIOB.

Anvunancrpatop mo IXK/II o6si3an:

. OpranmsoBate BHeapenne OXX/DJl B opranmsanuy, OCYILIECTBIISFOLIEH
00pa30BaTENbHYIO AEATENHHOCTD;

. PaspaboTtaTk COBMECTHO C a/[MHHUCTpALIUEH! IIKOIBI, HOPMATHBHYIO 6a3y 10
BepeHuto IXK/D]T;

. O6ecnieunTs Beex MOB30BaTeNel PEKBUSUTAMH JOCTYIA K 3IEKTPOHHOMY
XypHaiy. Bectu 6a3y naHHBIX TIONB30BaTeNlel M CTATUCTHKY paGoOTHI C
3JIEKTPOHHBIM XXypPHAJIOM;

. KonrponuposaTe paboTy ¢ 3I€KTPOHHBIM KYPHAJIOM BCEX YYaCTHHMKOB
00pa3oBaTeIbHOM JAeATENbHOCTH: aIMUHUCTPALINH, YIUTENeH, 00YIalomuXCcs i UX
poauTenei;

. OGecneunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO 110 BONpPOCaM paboTH ¢
3JIEKTPOHHBIM XXYPHAJIOM;

. IIpoBOAMTE  INKONBHBIE CEMMHAPHI, HANpAaBICHHBIE HA M3yueHHE
BO3MOXXHOCTEH ¥ CIOCOG0B paboTHI € SJIEKTPOHHBIM XKYyPHAIIOM;

. IopmepxuBaTh CBS3b C POOUTENSIMH M OCYIIECTBIATh HEOOXOIMUMEBIE
KOHCYJIBTAIMH 110 BOIIPOCAM IIOAKIIOYEHHS U PabOTHI C JIEKTPOHHBIM XKYPHAJIOM;
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. PazMemaTs Ha WIKONEHOM caiiTe HOPMATHBHO - IPAaBOBHIE JOKYMEHTHI IO
BeneHuto DK/,
. Pa3menats Ha caiite 061ieoGpa3oBaTenbHOM OpraHu3anuu HUHCTPYKIHIO 110

pabore ¢ DX/ s ydeHukoB, poamTenell (3aKOHHBIX IIpEJICTaBUTEIEH ),
[IeZIaroros.;

. KoHTponupoBaTh CBOEBPEMEHHOCT 3aMOJIHEHMS 3JIEKTPOHHOTO JXypHaja
YYHTEJISIMU-TIPEAMETHUKAMH M KJIACCHBIMH PYKOBOJMTEISIME C TIOMOIIBI0 «OTuera
O JIOCTYTIE K KJIACCHOMY JXyPHAITYy»;

. CosnaBate u my6uKoBaTh OGBSBIEHAS HA SIEKTPOHHON T0CKe 06BIBIICHHIL
O BPEMEHH M MECTe KJIACCHBIX COOpaHWi, H3MEHEHHSX B PACIMCAHUH H IPYToi
OIePaTUBHOW MH(MOPMAIMH IS YIUTETIEH, oOyJaromuxcs u poxnurenei;

. AHaJIM3MPOBATH JaHHEIE I10 Pe3yJIBTATUBHOCTH Y9eGHOM NeSTeNbHOCTH 1 IIpu
HeoOXOMMMOCTH (pOPMHMPOBATh HEOOXOIMMEIE OTYETHI B OyMa)XHOM BHJE IO
OKOHYAHHIO Y4YEOHBIX IIEPHOIOB.

. Ob6ecnieunts Meps 1o GecrniepeGoiHOMy (QYHKIIMOHMPOBAHHIO S€KTPOHHOTO
XypHaa;

. KonTponupoBats paboTocnocoGHOCTh CHCTEMBI €), ViCIIK

. OcymecTBIAT CBA3b CO CIyXO0H TeXHHYECKOH HOJIEPXKKH pa3paboTymka
OX/OL;

. Onpenensats Toukn skcmryatamuu XK/ (B ciydae HemocTaTOUHOI

TEXHHUYECKOH OCHALIEHHOCTH 00pa30BaTeIbHOM OpraHu3alum).

Thl0TOp 005132H:

® ®opMHpOBaTh pacIMCaHUe 3aHATHH 10 KJaccaM, y4uTelIsIM U KaOMHeTaM B
Havane yd4eOHoro roma. Ilpm HeoGXomMMOCTH INPOBOAMTE KOPPEKTHPOBKY
pacnucaHus;

. KonTponupoBath cBOeBpeMEHHOCTh 3amONHEHHUS 3JNIEKTPOHHOI'O XypHaja
YIHUTEIIMU-TIDEAMETHUKAMH U KJIACCHBIMM PYKOBOIHUTEISIME C TOMOIIBI0 «OT4eTa
0 JIOCTYIIe K KJIIACCHOMY XKyPHAIY»; :

. CosnaBats u my6IMKOBaTh OOBSBIEHNS HA 3JNIEKTPOHHOM J0CKe 00BABICHUHN
O BPEMEHH W MECTe KJIACCHBIX COOpaHHi, H3MEHEHUSIX B PACIHCAHHH U Ipyrou
OIepaTHBHOW HH()OPMALIUH IJIs yIUTENEH, oOy4arommxcs u ponuTenei;

. AHanu3upoBaTh JaHHEIE 110 Pe3yNbTaTUBHOCTH Y4eOHOM EATENBHOCTH U IIPH
HEOOXOIMMOCTH bopMHPOBaTEH HEOOXOMMMEIE OTYETHI B OyMaxHOM BHIE IIO
OKOHYaHHIO Y4E€OHBIX IIEPHOIOB.

Kiaaccubii PYKOBOAMTEJIb 00sI3aH:

. [IpoxomuTs 0OOyYeHHs Ha IIKOJBHBIX CEMHHapax, HalpaBlIE€HHBIX Ha
H3Y4CHUE NIPUEMOB PabOThI C JNEKTPOHHBIM XKyPHAIOM;

. 3anoNHATE U CIEAUTH 33 aKTyaTbHOCTHIO NAHHBIX 00 oOydaromuxcs CBOero
KJ1acca ¥ UX POIAMTESIX;

. KonTtponuposats cBoeBpemeHHOE (eXEeHEeNeNbHOE) 3amoiHEHHe 6askbl

AaHHBIX  OX/OJ 06 obyyaromuxcs YYUTEIAMU-IIPEAMETHUKAMH, BECTH
MOHHUTOPHHT YCIIEITHOCTH O0YYEHHS; ;

. MHcTpykTHpOBaTh OOydarommxcs M HMX pomuTeNedl o BOIIpOCaM
perucrpanmu B 9XK/D]1;

. OpranusoBath  c60Op KOMIUIEKTa  JOKYMEHTOB 110  OBeCHeYeHHIO



3aKOHOAATCIbHBIX Tpe60BaHI/Iﬁ O 3aIIUTE IICPCOHATIPHBIX TAHHBIX,

. BHOCHUTS B 311eKTPOHHBIH XKypHaT (PaKThl IPOIYCKa 3aHATHIH 00yJaroIUMHUC
10 YBa)XXUTEJIbHOM MPHYKHE;

. ExXeHeleIbHO KOPPEKTUPOBATh BHICTABICHHbIE YIUTENSMY [IpeIMETHUKAMH
(baKThl NpOITycKa 3aHATHI 00YYarOIIUMUCS;

. Onosemare poxuTeneil HeycleBaIOIMX O0YYarOmUXCS, o6yqa10nmxcs{
IPOITYCKAIOIIMX 3aHATHS 10 HEYBaXKUTEIBHOW IIPUYKHE;

. IlpoBoguTh o0OyuyeHHMe JUIi YYEeHHKOB M  poauTenei  (3aKOHHBIX
npezcraBuTenei) no pabore ¢ DXK/D/I;

. OpraunsoBate 0OMeH HHGbOpManuedl ¢ 0OyYaIONMMHUCS H POIUTENSIMH
(3aKOHHBIMH IPEJICTABUTEIISAMH );

. OcymecTBiATh KOHTPOJIb AOCTYIIA pOIII/ITeJICI/I U 00yJarommxcs.
YunTenb-npeAMeTHHK 0083aH:

. Ilpoxonute 00yueHHss Ha IIKONBHBIX CEMHHApax, HaNpaBICHHBIX Ha
U3y4YeHHEe IIPUEMOB pabOTHI C NIEKTPOHHBIM XXYPHAJIOM;

. 3amoNHATE  3IEKTPOHHBINA JKYPHAl HENOCPEACTBEHHO HAa YpOKe WM

OTCPOYEHO HE NO3/IHee YeM Yepes3 2 yaca [0Ciie OKOHYAHHS 3aHATHI 00yJaromuxcs
KaXXJIOro IHS B TOYKax sKcIuryaTamun XK/ ]1;

. E>xeIHEeBHO 3aNOHAT JaHHBIE 110 JOMAIIHUM 33/1aHHUSM,

. CucreMaTH4ecKd TPOBEPSATh U OLIEHUBATh 3HAHHS oOyJaromuxcs, a TaKkke
OTMeYaTh MMOCEMAEMOCTh B SJIEKTPOHHOM JXypHAJIE;

. HWcnpasneHne OTMETOK W BBICTAaBIEHHE OTMETOK <«3aJHHM YHCIIOM»
3aIpelneHo.

. B 1-x xmaccax oOydenue Ge30TMETOYHOe, HoMamHue 3amanus B 0K He

3aIUCHIBAIOTCS,  OCYIIECTBIIAETCS 3all0JIHEHHE TEM YPOKOB, y4eT
NOCEIAaeMOCTH,  ABH)XKEHHs 00y4aroIuxcs, OOLIEHHE YIUTEIS C

ponuTeNSAMH (3aKOHHBIMH TPEICTABUTEISAMH).

. Jl1si OOBEeKTHBHOM aTTecTany 00yJalOMUXCs 38 YETBEPTh M y4eGHBIH rox
HeOOXONMMO HalM4YHe He MeHee TpeX OTMETOK (HpH 1-2-4acoBoll HemesbHOl
Y4eOHOii Harpyske mo mpeaMery) u Goiee (Ipu yue6HOM Harpyske Goee 2-X 4acoB
B Helem0) ¢ o0s3aTeNbHBIM Y4eToM KadecTBa 3HAHUH OOYdaromerocs o
IHICbMEHHBIM paboTam;

. B ciy4ae npoBenieHus MECEMEHHBIX KOHTPOJIBHBIX paboT, IpoBepka paGoT
yudTeNeM W BBICTaBIeHHEe OTMETOK B OJXK ocymectBisiercs B cpokw,
IpEyCMOTPEHHbIE HOPMaMH IIPOBEPKH IMMCBMEHHBIX paborT;

. B ciy4yae mamuyus y oGydaromnerocs CpaBKH-OCBOGOXIEHHS OT YPOKOB
(H3HYECKOH KyNBTYpHI, OLEHUBAIOTCS TOJOKHUTENFHO TEOPETHIECKHE 3HAHMS TI0
IpeAMeTy. 3alich «OCB.» B )KypHAJIe He JI0IyCKAeT s,

. OrmeTkH 32 4eTBepTh U yueOHBIH IO/l BEICTABIISIOTCS B CTOJOLE, CIIEAYIOIEM
HEMOCPEICTBEHHO 3a CTOJIOIIOM JaThl IOCIIEAHErO YPOKa;
. BEICTaBIIATE UTOTOBBIE OLEHKH O0YYAIOIIKXCS 32 YETBEPTh, OMYTOIHE, TOJ,

OK3aMEH M UTOrOBBIE HE MO3[HEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJIE IO
3aBepIICHHH Y4eOHOr0 IepHOo/Ia;

. IIpu HeoO6xoquMocTH OIOBEIIATh POAUTENIEH HeyCIIeBarOIIUX oquaromnxcsl
00y4JaroImuxcsi, MPOIYCKAIOMIMX 3aHATHS,



[

. Hlo Havanma yde6HOro TroJa CO34aTh KalleHAAPHO-TEMATHYECKOE
IUIAaHUPOBaHWE M BHEAPUTH €ro B JJIEKTPOHHBIN ypHail. KommyecTBo yacoB B
KaJICHAapHO-TEMaTH4EeCKOM IUIAHMPOBAHUM JOJDKHO COOTBETCTBOBATH Y4EOHOMY
IUIaHY;

. Bectu Bce 3ammcu mo BceM ydeOHBIM INpenMeTaM (BKJIIOYas YPOKH IIO
MHOCTPaHHOMY SI3BIKY) Ha PyCCKOM SI3bIKE C 00s3aTeIbHBIM YKa3aHHEM He TOJIBKO
TEM YPOKOB, HO ¥ TeM 3aJIaHUi 10 YPOKY;

. OrmpezienuTh cocTaB MOATPYIII COBMECTHO C KIIACCHBIM PYKOBOJIMTENIEM, TIPH
JeJIeHHH KJjlacca I0 MpeMEeTy Ha MOATPYMIBI, H COOOLMTh aAMHUHUCTPATOPY IO
OX/3/1. 3anvcy BecTH HHAUBUIYAIBHO KOKABIM YYHTEIIEM, BEAYIMM HOATPYIIY;
. Ha cTpanune anexTpoHHOro xypHaia «TeMbl ypOKOB M 3afaHHs» BBOIHUTH
TEMY, H3y4EeHHYIO Ha ypOKe. ,

Onepatop cucrembl AUC «3auncienne» o6s3an:

. CBoeBpeMEHHO 3aNOoNHATH NPHOBIBIINX U BEIOBIBIINX 00YYarOMUXCS.

4.3. Kareropuuecku 3anpeniaeTcs JOIycKaTh o0y4aromuxcs K pabote ¢ XK mox
JIOTHHOM H [IapoJjieM IeIaroros.

4.4. 3ampemeno mnepemaBath Hocutenb XK (duem-HocHTeNs) IOCTOPOHHHM
JIULIAM.

4.5. Pasrnamars naposs Bxoza B cuctemy DXK/D 1 IIOCTOPOHHHUM JIHI[aM.

S. O6mue npaBu/Ia BeJeHHN yUeTa
5.1. BHeceHue wuHpOpManHM O 3aHATHM U 06 OTCYTCTBYIOIIMX JOJIXKHEI
IIPOU3BOAUTECS 1O (aKTy B IeHb IPOBeeHUs. Eciti 3aHsTHE IPOBOAMIOCH BMECTO
OCHOBHOTO IpenojaBareis, paKkT 3aMeHBI JOJDKEH OTPaXXaThCsl B MOMEHT BHECEHHUS
YYETHOH 3aIMCH.
5.2. Buecenme B KypHal HH(pOPMANMH O JOMAaIlHEM 3aIaHUH [OJDKHO
IPOU3BOAUTHCS B ICHb MIPOBEJCHHUS 3aHATHS HE MO3/IHee, YeM depe3 3 yaca 1ocie
OKOHYaHHs BCEX 3aHATHI JaHHBIX 00YJarOIIUXCS. '
5.3. PesynbTaTsl OllCHMBaHHS BBIIOJHEHHBIX O0YYalOIUMHUCH paGOT JOIDKHEL
BBICTaBISITBCSA He mo3aHee 10 nHe#H co MHSA UX NpPOBENEHHS B COOTBETCTBHU C
NPUHATHIMA B 00pa30BaTeNbHOM OpraHu3alliy IPaBUIIaMH OLIEHKH paboT.
5.4. ApxuBHOe XpaHeHHE YYETHBIX NaHHBIX JOJDKHO MPELYCMATPHBATh KOHTPOJIb
32 HX LEJOCTHOCTBIO M JOCTOBEPHOCTBIO Ha MPOTSHIKEHHH BCEro HEOOXOOUMOro
CpoKa.

6. YcioBus coBMenIeHHOr0 XpaHEeHHsI JaHHbIX B 3JIEKTPOHHOM BH/E H Ha
OyMa’KHBIX HOCHTEJIAX
6.1. B ciyyae HeoGXOMMMOCTH HCIONB30BaHMS AaHHBIX DK U3 3NMeKTPOHHOM
(GopMEI B KayecTBe MeYaTHOro JOKyMeHTa MH(OPMALHS BHIBOAUTCS HA I€YaTh H
3aBEpSETCS B YCTAaHOBJIEHHOM INOpsKe. APXHBHOE XpaHEHHE YYETHBIX JaHHBIX Ha
OyMaXXHBIX HOCHTEISX JOJDKHO OCYIIECTBISTECSA B COOTBETCTBHH C JIEHCTBYIOLIHM
Iopsinkom PocoGpHansopa, yTBepkaeHHBIM IprKkazoM MuHOGpHaykH Poccuu ot
16.10.2018r Ne 1417 ¢ usmenenusamu Ha 25.09.2020r.
6.2. CponHas BeJOMOCTh HMTOrOBOM YCIIEIIHOCTH Kjiacca 3a y4eOHBIN rof
BBIBOJIMTCS U3 CHCTEMBI y4eTa B TOM BHJE, KOTOPHIH IpeayCMOTPEH



JNEUCTBYIOIMMH TpeOOBaHUSAMH apXUBHOHM CiIyxObl. Ecnu naHHbIE MO0 yyeOGHOMY
roJly XpaHsTCs B 3JIEKTPOHHOM BH/JIE, CBOJ{HAsl BEIOMOCTh MOXET OBITh IepeiaHa B
apxXMB Cpasy II0 3aBEpIICHHHM BEAEHHs Y4YeTa B COOTBETCTBYIOIIEM KJIACCHOM
XKypHae.

6.3. Ilpu BemeHuu ydeTa B DJIEKTPOHHOM BHJE HEOOXOIHUMOCTH BEIBOJA JAaHHBIX
Ha TI€4aTh JUIi KCIONB30BaHUS B KadecTBe JOKYMEHTa OIpeAesIeTcs
COOTBETCTBHEM Hcnonb3yeMoi nHpopmanuonHoi cucremsl 'OCT P UCO 15489-
12019 «Hanmonaneuslit ctanaapt Poccuiickolt @enepanuu. CucreMa CTaHAapTOB
no uHbopMmanuM, OMOIHOTEeYHOMY M H3JaTelbckoMy aeny. Hudopmanus u
JOKyMEHTalUs. YTpaBlieHue JOKyMEHTaMu.

7. 3axkJII04NTEIbHbIE MOJIOMKEHHS

7.1. Hacrosimee IlonoxeHue sBIAETCS JIOKAJBHBIM HOPMATHBHBEIM aKTOM,
npuHUMaeTcss Ha IlemaroruyeckoM CoOBETE INKOIBI M YTBEPXKIAETCS IPHKA30M
JUPEKTOpa IIKOJIEI.

7.2. Bce uW3MeHeHMs W JONOJHEHHs, BHOCHMBIE B HacTosmiee IlojoxkeHHe,
OQOPMIIAIOTCS B  INHCHMEHHOH (OpME B COOTBETCTBHH JEHCTBYIOIIAM
3aKOHOAATeIbCTBOM Poccuiickoii ®enepallul ¥ NPUHUMAIOTCS Ha 3acelaHHUM
[I€1arOru4ecKoro COBeTa IIKOJIBI.



